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Surrender Quota 

❑  In College Login , Click on Quota admission, Surrender Seat is the tab given to surrender the quota 
seats. 

❑ Click on Surrender Seat tab, you can choose stream and choice code 
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Surrender Seats 

❑ When you select stream and choice code, you can view the intake of that choice code 

❑ And you can view the intake of Inhouse and Management quota 

❑ If College is minority college, then , you can view minority intake also. 

❑ You can view intake, Admitted seats, previously surrendered seats, and remaining seats. 

❑ You can add number of seats which you want to surrender here in the input box and submit. 
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Surrender Seats

❑  College can put the number of seats , they want to surrender here and click submit 
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Surrender Seats

❑  On Submit, OTP screen will be displayed.

❑ College Principal’s OTP should be mandatorily submitted here while surrendering quota seats. 
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Surrender Seats

❑  Click report menu

❑ Click on quota surrender seat tab

❑ Report of all quota surrender seats is displayed here. 
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Quota Admissions 

❑  Quota Admission menu is given in College Login for Quota admissions 
❑ It consists of all the quota admissions  like Inhouse, Management and Minority in case of Minority college. 
❑ Click on Quota Admission Menu
❑ You can view Management, Minority and Inhouse Admission tab 
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Quota Admissions-Management Quota 

❑ Click on Management Admission , select stream and choice code, stream code details will be displayed on 
the screen 

❑ Vacancy details of that choice code will be displayed on the screen. 
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Quota Admissions-Management Quota 

❑ Application List of the Applicant is visible on the screen . 

❑ Applicant Id , name and status is displayed.

❑ In action, a view button is given

❑ Click on the view icon, and the applicant’s application form is visible on the screen.
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Quota Admissions-Management Quota 

❑ Applicant’s details can be viewed here . 
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Quota Admissions-Management Quota 

❑ Applicant’s documents are visible here

❑ Click view icon button and documents will be displayed here 

❑ College needs to verify the documents and if the documents are verified ,click on verify button. 

❑ If documents are not correct, then click on non verify button

❑ When click on non verify button, comment is mandatory.
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Quota Admissions-Management Quota 

❑ After verification of documents, click on admit button to process the admission. 

❑ OTP screen will pop up.

❑ Enter student’s mobile OTP and submit.

❑ After submitting the OTP, you can print the admission letter 
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Quota Admissions-Management Quota 

❑ Admission Letter from College is visible in student login also
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Quota Admissions-Minority Quota 

❑ Click on Minority admission ,

❑ Choose stream and Choice code here 
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Quota Admissions-Minority Quota 

❑ Stream code details will be visible on the screen 

❑ Intake will be displayed of that choice code on the screen. 
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Quota Admissions-Minority Quota 

❑ Application List of the Applicant is visible on the screen . 

❑ Applicant Id , name and status is displayed.

❑ In action, a view button is given

❑ Click on the view icon, and the applicant’s application form is visible on the screen.

Minority Admissions
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Quota Admissions-Minority Quota 

❑ Applicant’s details can be viewed here . 

Minority Admissions
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Quota Admissions-Minority Quota 

❑ Applicant’s documents are visible here

❑ Click view icon button and documents will be displayed here 

❑ College needs to verify the documents and if the documents are verified ,click on verify button. 

❑ If documents are not correct, then click on non verify button

❑ When click on non verify button, comment is mandatory.

Minority Admissions
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Quota Admissions-Minority Quota 

❑ After verification of documents, click on admit button to process the admission. 

❑ OTP screen will pop up.

❑ Enter student’s mobile OTP and submit.

❑ After submitting the OTP, you can print the admission letter 
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Quota Admissions-Minority Quota 

❑ Admission Letter from College is visible in student login also
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Quota Admissions-Inhouse Quota 

❑ Click on Inhouse Admission , select stream and choice code

❑ And click on search button.
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Quota Admissions-Inhouse Quota 

❑ Stream code details will be visible on the screen

❑ Vacancy details of that choice code also visible on the screen.
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Quota Admissions-Inhouse Quota 

❑ Application List of the Applicant is visible on the screen . 

❑ Applicant Id , name and status is displayed.

❑ In action, a view button is given

❑ Click on the view icon, and the applicant’s application form is visible on the screen.

InHouse Admission
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Quota Admissions-Inhouse Quota 

❑ Applicant’s details can be viewed here . 

InHouse Admission
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Quota Admissions-Inhouse Quota 

❑ Applicant’s documents are visible here

❑ Click view icon button and documents will be displayed here 

❑ College needs to verify the documents and if the documents are verified ,click on verify button. 

❑ If documents are not correct, then click on non verify button

❑ When click on non verify button, comment is mandatory.

InHouse Admission
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Quota Admissions-Inhouse Quota 

❑ After verification of documents, click on admit button to process the admission. 

❑ OTP screen will pop up.

❑ Enter student’s mobile OTP and submit.

❑ After submitting the OTP, you can print the admission letter 
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Quota Admissions-Inhouse Quota 

❑ Admission Letter from College is visible in student login also



support@mahafyjcadmissions.in

8530955564 (9:00 AM to 7:00 PM)
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