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- Flow -

College CAP admission 
and allotment
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College Log in 

❑ Colleges are required to log in with their 
provided credentials to access and confirm 
admission details
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College Dashboard  

❑ Upon successful login, college will be 
directed to the dashboard, where they can 
navigate the menu bar

❑ On the dashboard, colleges can view the 
allotment and admission dashboard along 
with the college verification status. Clicking 
the Action icon will provide detailed 
information on allotments and admissions

❑ To check and confirm the CAP admission 
college will have to click on Report menu 
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Report Menu   

❑ After clicking on Report Menu college can check 
list of applicants from below 

❑ Quota Applied List

❑ Quota Admission List 

❑ Quota Surrender seat 

❑ CAP Admission List 
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College CAP admission CAP Allotment status  

❑ To access your allotment details, click on 
"CAP Allotment Status" within the "CAP 
Admission" section
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Confirm Admission 

❑ After clicking of Confirm admission under 
CAP admission college will see list of allotted 
admission 
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Search

❑ Colleges can search for applicants by 
selecting the Stream and Stream Code, then 
entering either the Application ID or 
Applicant Name, and finally clicking the 
Search button
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View Icon 

❑ Colleges will click the 'View' icon under 
'Action' to check details only if a student has 
given consent for admission.



❑ Colleges must verify the documents and 
then click 'Verify Action' to proceed
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Verify Documents   
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Confirm or Reject the admission  

❑ Upon completion of document verification, 
the college is required to either confirm or 
reject the application
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Print allotment letter    

❑ After Confirming admission 

❑ College will click on the Print Allotment letter button 
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Cancel CAP Admission     

❑ Colleges can also cancel an allotted admission by 
clicking on the 'Cancel CAP admission' menu
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Cancel Action  Details    

❑ Colleges can click the Action button to view 
details such as documents and comments, and 
also to cancel admission click on Cancel 
Admission button .
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Cancel Action  Details    

❑ Colleges must obtain an OTP (One-Time 
Password) from the student to submit an 
admission cancellation.
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